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Antrim GAA

Application Form
In the initial consideration of candidates the information supplied by them plays a significant part in determining who should attend for interview.  It assists to have the information in an orderly form and it ensures that the comparison is thorough and fair. 
 For this reason only information submitted on the application form will be considered.  CV’s will not be accepted.

It is therefore in the candidate’s interest to complete this application form clearly, in black ink or type written with understanding and accuracy.  All sections of the form must be completed.

Information given will be used only for the purposes of this application and will be treated in a confidential manner.  The application form will be a part of the selection criteria.  Illegible forms may be withdrawn.

Instructions:

1. The completed application form must be returned so as to arrive not later than 5,00pm time on Friday 22 November 2019.  Application forms received on behalf of the Antrim County Board after the deadline date and time will not be accepted.

2.
Completed applications must be returned to:





Antrim GAA




St Mary’s University College





Room 229

191 Falls Road
Belfast
BT12 6FE
Casementpark.antrim@gaa.ie
3. Postal applications should be posted to arrive at Antrim GAA on or before the date shown above.

4. Please complete the form in BLOCK LETTERS using black ink or type. Emailed forms will be accepted but applications will be asked to sign the form if they reach the interview stage.
5. Whilst the essential criteria of the Personnel Specification will be the basis for short-listing, elements of the desirable criteria may on occasions also be included.

6. This application form has been devised to enable the short-listing process and relates directly to the criteria outlined in the personnel specification. Only information contained in the application form will be considered for shortlisting.

7. Failure to provide sufficient information/detail in response to the direct questions could result in your application not being short-listed, due to a lack of information.


Section 1 – Personnel Details
	Surname:
	

	Previous Surname:
	


	Forename(s) in full:
Preferred first name
	


	Title: 
	Mr, Mrs, Miss, Ms Other please specify


	Home/Contact Address 
	

	
	

	
	

	
	

	Post Code
	


	Telephone No 

(Inc code):
	Home
	

	
	Mobile
	


	Private Email  address
	


Please note that email may be used to contact you so please check it regularly.
	Date of Birth:
	


	Do you hold a current full driving licence valid in the UK?
	


	Do you have access to a car, insured for business purposes, which will enable you to undertake the duties of this post?
	


	National Insurance Number
 (This must be completed)
	


	Position (s) Applied for: 
	Date

	
	

	
	


Section 2 – Qualifications 
1. Education – Please give details of your qualifications, i.e. GCS, GCSE, NVQ, A Level and Leaving Cert and/or equivalent (please ensure that you include the result/grade, starting with most recent first).

	Name of Examining Body
	Subject
	Level Attained -Leaving Cert, A Level or equivalent
	Result / Grade

Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2. Further Education – Diploma/Degree or Equivalent third level qualification:

	Degree or equivalent third level Qualification
	Result - Class and division of degree 
	Date of Award
	Exams yet to be taken

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. Additional Professional Qualifications 

Please describe below any qualifications and/or competencies that you possess which you believe will be relevant to the post for which you are applying:

	Professional Qualifications e.g. IT Skills 
	Relevance to the post

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Section 3 – Employment History
Please give particulars of all employment since finishing your education. Please list all your previous posts beginning with the most recent including periods out of employment and any training.
	Dates of Employment

(Start to end dates) – Please indicate if it was a temporary, permanent or agency role
	Name and Address of Employer
	Position held (Band/Grade/Level) and main duties
	Reason for Leaving and Final Salary 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	If you have any gaps in your career – please explain these in this box

	
	
	


Section 3 – Employment History Continued
Current / Most Recent Employment:
In this section you should give further details of your current or most

recent employment:

	Most recent appointment:


	Post title:

	

	Commenced post:
	

	Reason for leaving (if applicable):

	

	Name of Employer:

	

	Address of Employer:

	

	Key Duties and responsibilities

	

	Salary per annum (currency)
	

	Additional financial remuneration or allowances
	

	Reason for leaving

 (if applicable)

	

	Period of notice required
	

	For administrative purposes, please indicate planned holiday arrangements:
	


Section 4 – Additional Information
	Please include in this section any information which may be relevant to this application detailing clearly how you meet the criteria as outlined in the personnel specification – this includes detailing how you meet both the essential and desirable criteria.
To aid shortlisting purposes, it is strongly advised that you focus on each individual criterion in the personnel specification starting with the first one and then detail clearly how you meet each criterion in this section. 
Please include any other information that you feel is relevant to the post.

	


Disability:
	Do you require any reasonable adjustments for reasons related to a disability (please tick)
a)  to allow you to attend for an interview?     

	Yes                                    No

	b) undertake the duties of the role if successful?

	Yes                                    No


	If so, please give details:



Convictions/ Offences
	Have you ever been convicted of any offence, bind over or is a charge pending?
	Yes / No

	Are you currently the subject of police investigation or do you have any prosecutions pending?
	Yes / No

	If yes, please list details of all charges, prosecutions, convictions, cautions, bind over orders – even if they happened a long time ago. 
You must include all minor matters, any road traffic or motor offences and any which may be pending.


	You are required to declare any convictions in accordance with the Vetting regulations which apply to Antrim GAA as the employer. 
Please note that disclosure of a conviction does not necessarily debar any applicant from obtaining employment.


Section 6 – References
Please state the names of three referees (none of whom should be relatives), one of whom should be your current employer and should have knowledge of your present work and be in a supervisory/managerial capacity.
1.

	Name of Referee:
	

	Employer Name:
	

	Address: 
	

	
	

	
	

	
	

	Postcode
	

	Tel no:
	

	Work email address:
	

	Occupation:
	

	Relationship (if any)
	


2.

	Name of Referee:
	

	Employer Name:
	

	Address: 
	

	
	

	
	

	Postcode
	

	Tel no:
	

	Work email address:
	

	Occupation:
	

	Relationship (if any)
	


Section 7 – Declaration & Signature
I hereby certify and declare that:

(a) All of the information that I have provided on this application has been honestly and accurately articulated to the best of my knowledge and belief.
(b) I understand that if I give wrong information or leave out important information I could be dismissed if I take up the job.

(c) I understand that to take up this job, I must have satisfactory references, health assessment and Access NI checks (if applicable).

(d) I understand that I may be asked to show some formal identification and evidence of qualifications if required.

(e) I confirm that as far as I know there are no medical reasons which would stop me from carrying out the duties of the job.

(f) I agree to you making any necessary enquires during the recruitment and selection process.

(g) I understand that canvassing will disqualify me from the selection process for this job.
(h) I have not canvassed any member or employee of the Antrim  GAA or sought for or consented to any manner of canvassing to be undertaken on my behalf and that, from the date hereof, I will not undertake seek or consent to any such canvassing.
(i) I consent to the information I have provided being used within the context of data protection regulations, as applicable.

	Signature of Applicant:
	

	Printed Name of Applicant:
	

	Date:
	


Please ensure that you have provided all of the information for which you have been asked.  A candidate found to have given false information or to have wilfully suppressed any material fact will be liable to disqualification or, if appointed, to dismissal.

The completed form should be returned via post or emailed to:

Breda Coleman

Antrim GAA

St Mary’s University College

Room 229, 191 Falls Road

Belfast, BT12 6FE
Casementpark.antrim@gaa.ie
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